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B cnyqaﬁ. HC UMATC BBIIPOCH HJIM KEIaeTe Ja [HOJIYUYHUTE AOIIBJIHUTEIIHA mi(bopmaunm MOJIs
O6prCTe CC KbM HALUETO JUIBKHOCTHO JIMIIE 110 3alIUTa HA JIMYHUTE JJAHHH.

O6ma nudopmauns

B kauectsoro cm mna Bawm paGoromartesn, namara HHCTUTYLMST Clie/iBa Jia MOIbpikKa U
0bpaboTsa nHpopmaLs, OTHOCHO BCEKH CBOIT CITyIKUTEN, BbB BPb3Ka ChC CBILECTBYBALIOTO C
HCTO TpY/l0BO MPaBOOTHOIIECHHE, KAKTO M ¢ orjel epeKTHBHO YyNpaBJeHHE Ha Halara
npopecHonaIHa JIeHHOCT.

MHpopmanmsra, ¢ kosato pasnonarame, e ObAe M3MOM3BAHA EAMHCTBEHO C Lol
OCHILECTBABAHE HA HAIIATa JIEHHOCT B ChOTBETCTBHE C M3UCKBAHMSITA HA 3aKOHA.

Hue we coxpanssame n usnosssame Tasn HHGOPMALHS, 3a 14 MOKEM Ja OCHIICCTBABAME
HOpMaiHata cu ciysxkelOna aeinoct. Chllo Taka i 3a J1a MOKEM J1a peau3upamMe ChoTBETHH e
NpaBoOTHOLIEHHS ¢ Bac mo Haunn, KOHTO ¢ eeKTHBEH, 3aKOHOCHOOPA3eH 1 MOAXOMSIL, BhB
BCsIKa OT M30poeHnTe (hasu — Korarto kauauaarcrsare 3a pabora, Korato paGoTHTE 3a HallaTa
MHCTHTYIIHS, KOTaTo NPEKparsBaTe TPY/JA0BOTO CH MPABOOTHOLIEHHE C HAC, KAKTO M CJICI]
HErOBOTO IIpeKpaTsBaHe.

[Tocouennte (asn namarar u3nom3sanero Ha MHOPMALMS, KOATO Ja HH MO3BOJIH 14
M3ILIHAM - 34BJUKCHUSTA CH 110 JICHCTBAIUK TPYJIOBH JIOTOBOPH, Ja Ce€ ChOOpasHM ¢
ACHCTBAIIM  M3HCKBAHWS HA 3aKOHOBM pa3nopeA0H, Ja peain3upame HAiin JIeruTHMHH
MHTCPECH M J1a MOXKEM J1a C€ 3alMTUM IOPHIMUYECKH B Cllyyai, ue BB3HUKHAT [POLEAYPH OT
[10/100HO €CTECTBO (BKJI. ChACOHH HPOLIE/ILYPH).

' Beska 0T u36poeHuTe 10-101Y KaTeropuu Cle/iBa Jla ce Mpeunsupa M ajantupa 3a

KOHKPETHHS CJIyvai.



AKo Bue ne Hu npesiocraBute ChoTBETHHTE JIAHHH, TOBA MOKE /1a JI0BEJIC JIO CHTYALLHS, 1pH
KOSITO HALlIATA MHCTHTYLIMS HAMA J1a MO3KE J1a M3ITBJIHM CBOUTE 3a/Ib/IKeHUs. B TakHBa cilyydau
Hue e Bu yBelOMHM 3a BBL3MOKHHTE [OCIHCACTBHS OT M0JA0GHO HENpeioCTaBsiHe Ha
uHpopmanus (JIMYHK JaHHK).

Jlerntumen HHTEepec
Hammara MHCTHUTYLIHS OCBLIECTBSBA JICHHOCT, CBbp3aHa € yIpaBJICHAC Ha IIepcoHala.

B rasm Bpb3ka ¢ BB3IMOKHO Ja ce Hajloku sga oOpaborBame Baimm JMUHM JaHHM ¢ 11e)]
peaM3upane Ha HALIMTE JICTHTUMHH HHTEPECH, HAIIPUMED — OCBIUICCTBSIBAHE HA KOHTPO/ IPH
W3IBJHCHHETO Ha Bawmre TpyaoBu 3aabikeHus (Hamp. 4pe3 cHcTeMa 3a KOHTPOJ Ha
JIOCTBIIA), OCHLICCTBIBAHE HA OXPAHA K KOHTPOJ HaZ COOCTBEHOCTTA HA MHCTHTYIHSTA (upes
BH/1€OHA0II0/IeHUE) U JIp.

Bb3moxkHO € ¢bio Taka aa u3sbpiiBame HabI0ACHHE HA H3MOA3BaHeTO Ha Baru ciyxeOHu
CJICKTPOHHHU  YCTPOHCTBA (KOMIIOTHLP, TeJle(OH) OTHOBO BbHB BPb3Ka C M3MBJIHEHHETO Ha
Bamire TpysoBM 3aabiKeHMs, KAKTO M BBbB BPb3KA C OCBUICCTBABAHE HA KOHTPOJI Ha
PasXoMTe MpH M3I10/13BaHE Ha C1yKeOeH Teje)OH, KOraTo ToBa € MpHI0KHMO.

EcrecTtBoTO Ha Haimms JjeruTUmeH MHTCPEC B TC3HU Cliydyau IMPpOM3THYA OT Ch3/JIaBaAHETO Ha
IPEANOCTaBKM 3a cra3BaHe WM W3IBJIHEHUE Ha JICHCTBALIUTE TPY/IOBH [PABOOTHOILIICHHS,
KakToO W IpHJaraHe Ha MECpKH 3a (]')HH&HCOB KOHTPOJI U OCHTI'YpsiBAHC Ha Oe3onacHoCT Ha
pa6()THOTO MSICTO — ITO OTHOMICHHWE Ha XOpa, MaTepuaiia 0aza u peCypcCH.

Mucturynmsita nama ja obpaborBa Bawmre ganuu B cayyanmte, KOrato MOCOUCHHTE
JETMTUMHU MHTEpecH He OMXa MOIVIM Jla WMar MpHOpUTET mnpeja Bawmrte coGcTBeHM
MHTEPECH.

O6xsar na suunure pannn (nadopmauunta). Ocnosanus (M3nbinenne na 3aKo0H0BO
3a1bJIZKEeHHE H ChIviacHe).

[To-rossmara vact ot MHOpMaLMATA, ¢ KOSTO pasnoarame, e/iie HU Obje NPeI0CTaBsiHa OT
Bac sinuno. ‘

Bbamokno e wact or undopmanmsarta aa Obge cbh3jgazena B npolieca Ha paborata M a
[IPOM3JI3a OT APYIH U3TOUYHKLM (HANp. NpH aTecTalus o1 Baun Aupekren phbKOBOJAMTEN, Clle/]
MPEMHHABAHE HA KypCOBE 3a NOBULIABAHE HA KBajM(UKALMITA U JP.).

Undopmanmsra, kosto cbXpaHsBame, BK/IOUBA: Baliy JOKYMEHTH 3a KaH/M/AaTCTBAHC 3a
pabora. Baums Tpy1oB JIOrOBOp W NPHIOKEHHATa W/WIM HM3MEHEHMSTa KbM HEro.
KOPECTIOH/ICHIIMS, OTHacsia ce 1o Bac — BbTpeliHa (Hamp. cBbp3aHa ¢ MpoMsHA Ha
JUKHOCT, 3aruiata v Jip.) Win BbHILIHA (HAIP. KOraTo Ce MpPe/IOCTABST yI0OCTOBEPEHHUS T1PE/L
TPETH JMLa), HHdopMalis HeoOX0AMMa 3a M3IJIALIAHEe Ha TPYA0BOTO Bu Bb3narpaxkienue,
JI@HHH 33 KOHTAKT, HH(OpMalis BbB BPb3Ka C M0/3BaHe HAa OTIYCKH 1o peja Ha Kojekca Ha
TpyAa (BKJ. OosiHuuHM), MH(pOpMalMs, CBbpP3aHa ¢ KapuepHOTO Bu pasButue B Hamara
MHCTUTYLHS (BKJI. OOYUCHHSI, aTeCTallu U JIp.). AOMBIHUTEIHO MATCPHATHO CTHMYJIMpAHE,
vH(pOpPMaIKs 32 HAIOKEHH JMCHUITIMHAPHU HAKA3aHHS.

Karo wact ot nawara aeiinoct — Bue (Batwero nve u nosuums) u Bamm cinykeGHu KOHTAKTH
(kato TejedoH, e-noma) Morar J1a ObJ1aT NPeI0CTaBIHE HA TPETH JIHIA (HATIPUMED POJINTE/H



Ha Jiena), ¢ el epeKTHBHO U3ITbaHeHne Ha Batmmre ciayxeOnn 3aabikenns. B 1031 cMUCH
TE CE€ CUMTAT 3a CI1Y)KEOHM KOHTAKTH.

[Ipu HEOOXOMMOCT € BB3MOKHO J1a ChXpaHsBaMe HHpopmaLus, cebp3ana ¢ Bawero 3/pase.
Tst moxe na Obae u3nona3BaHa ¢ LT W3NBIAHCHHE HA HALIM 3a1bJDKEHHMS, CBBP3aHH C
npujgaraHe Ha MepKH 3a O€30MacHM M 3JPAaBOCIOBHM YCJIOBHsI Ha TPYJ. KaKTO W C Lel
M3ITBJIHCHUE HA 3a/IbJDKCHUS, MPOU3THYALLM OT COUMAIHOTO. 3/IPABHOTO MJIH MEHCHOHHOTO
3aKOHO/IATEIICTBO (HArp. 3aIlJIallaHe Ha OCHIYPOBKH, OOJHHYHHU U T.H.).

Bawm  smuynu  pannu.  BonouBamm  EIH,  azpec, MMeHa. TPYAOB  CTaX. TPYAOBO
Bb3HAIPAXK/ICHUE, MECTOPOXKCHHE, 00pa3oBaHue, KBaJIU(HUKALMs, MoraT Jia ce 0OpadoTraT u
pejocTaBsaT Ha MUHUCTEPCTBOTO HA 00PA30BAHMETO M HAYKATA, DErMOHAIHO VITPABJICHUE HA
o0Opa3zoBaHueTo, OOUIMHCKA aJMHUHHUCTpALMs (AKO € MPHJIOKUMO) MOCPEJICTBOM H3MOJI3BAHK
3a 1eJira CJICKTPOHHH nn(bopmauuoan CUCTCMH.

B cnyqaﬁ. e CC HAJIOXKH Jia 06}’)&60TB&MC CIICHHAJIHA KaTCroOpruH JIaHHHW: HaIllp. YICHCTBO B
CHH/IMKAJIHW OpraHu3allii HJIH 6HOM€TPH‘-IHH JAHHW, HUC BHHaAru IIC IMpaBHUM TOBA, CJIC/1
KaTo CMC IOJIYHHIIU Barero U3PHUYHO ChIJIaCKHEe 3a CbOTBETHATA JICHHOCT, OCBEH aKO TOBa HE
CE M3MCKBA I10 3aKOH WJIM aKO JIAHHUTE ca HCOOXOJIMMHM, 3a Jia CE€ OMa3Hu U 3amuT Batnero
3/1paBe, B cnyqaﬁ Ha CITCHIHOCT.

BbB Bpb3Ka ¢ U3IIbJIHCHUE Ha 3A/IBJIZKCHHW A, TIPOU3THYALIHN OT KO,'lCKC'd Ha TpyJa HHUE MOXKE J1a
ChbXpaHsBame m{(bopmaum 3a Bauiara CUHIUKAJIHA IMTPUHAJUICIKHOCT.

Koraro nue obpaborBame nannu, Bb3 ocHoBa Ha Bame ceriacue, Bue BuHaru umate rnpaso
Jla ro OTTEIJINTe BbB BCEKH €JAWH MOMEHT. OTTErNISHETO Ha CbIVIACMETO HE 3acsra
3aKOHOCHOOpa3HocTTa Ha 00paboTBAHETO, OCHOBAHO HA JAJCHO ChIJIACHE TIPEAH HErOBOTO
OTTEIJIsIHE

Taka wnanpumep npum kanauaarcTBane 3a pabora npu Hac — Bue Hu npegocrasste
ChOTBETHATA HH(OPMallMs Bb3 OCHOBA Ha Bate coriacue.

Ha xoro npejtocragsive Bamre jinann qannu

Karo [IPpaBHJIO HHUC HEC T1PC/I0CTaBsIME Bammre nannu Ha TPETH Jikla, OCBCH B ClIyvyan, KOHUTO
ca U3PpUYHO [MOCOYCHH TYK.

Mndopmanus 3a Bac moxe jna Obje npe/locTaBeHa Ha TPETH JIMIA, aKO CME IOPHAMYECKH
3aJbJKEHH Jla O HAlpaBUM WJIM aKo TpAOBa /@ M3MBJIAHMM HaAUle JIOFOBOPHO 3Q/IBKEHHE
(Harp. BbB Bpb3Ka ¢ U3IJIALIaHEe Ha 3ar/1aTa, BHACSHE HA COLMAJIHU HJIH 3/IPABHU OCHUT'YPOBKH,
Baiue yyactue B o0yuenus u jp.).

Bb3moxkno e jga npenocraum Bamu JaHHM Ha OpraHd WJIM HHCTHTYIMHM B cdepara Ha
obpasosanuero (MOH, PYO, o0muHcka aiMHHHCTpALIHS, JIPYTH).

CpOK, 3a KOWTO wie ce CbXpaHsiar Bamure auaHu 1annm

OcBeH ako B HACTOSIIOTO H3BECTHE 3a ITOBEPUTE/IHOCT HEC € I10COYUCHO JPYro, 3ara3sBame
Bawure 1munu 1aHHu caMo TOJIKOBA JILJIT0, KOJIKOTO €€ H3MCKBA OT HAC.



JInunn nannm, 06];)3601‘83}{” Bb3 OCHOBA Ha Hall JISTUTUMCH HHTEPEC CC€ ChXpaHABaT, KaKTo
cJie/Ba:

- Jlo | rosmna ciea npekpatsiBane Ha TPY/10BUS JOTOBOP

JInynmn pannu, oOpaGoTBany 110 CHATa Ha 3aKOHOBA pasrnopeada. ce ChbXpaHsBaT 3a CpoKa,
[PEJIBU/IEH B CbOTBETHHS HOPMATHBEH aKT.

JInanu nannu, obpaboTBann BLB Bpb3ka ¢ Banle kanaumatcTane 3a pabora ce chXpaHsBat
32 CPOK OT 3 mecena cje/l NPUKIIIOUYBAHE Ha [poleaypara 110 noAdop. a JaHHHTE BbB
BXOJSILIMS JIHEBHUK IO M3THYAHE HA CPOKA HA CBbXPAHEHUETO WM CHOPE/] HOpMATHBHATA

ypeada (10 r.).

Jpyru nuunn pannu, oOpaboTBaHM OT HAC M HENONaJalld B TOPHUTE KaTErOpHH. Ce
ChXpaHsBaT 3a CPOKA Ha CHIIECTBYBAIOTO TPY/I0BO MPABOOTHOLIECHHE Mex 1y Bac u namiara
MHCTHUTYLHSI.

ﬂpenaBaHe HAa TaHHHW HA TpeTa Abp/KaBa HJIH HA MEKAYHAPOAHA HHCTUTY U

Hammara HHCTUTYLHA HC IIpCaaBa BamuTe ganiu KoM TpeTa AbpiKaBa MJIM Ha MCIKIyHapo/Ha
HHCTHUTYLIHS.

ﬂpaBa, C KOHTO pas3no/iarare, BbB Bpb3Ka ¢ HPEI10CTABCHHUTE OT Bac jinunu 1annun

BbB BPb3Ka € JIMYHUTC JaHHHW, KOUTO CTC HHU TMPECAOCTABHIIN, Bue umare papo Jla U3uCKare
OT Hac:

Jloctsn j10 inunute Bu nanuu.
Kopurupane wnu ustpusane na Baim nuunu J1aHim.
Orpanunuasane Ha 00pabOTBAHETO HUM.
[IpaBo Ha BB3pakenue cpety odpadorsanero Ha Bamure ganiu.
5. llpenocumocTt Ha JaHHHUTE.,
B ciyuait, ue cre npenocraBuiin ¢hriacue 3a oOpaboTBaHe Ha JIMUHUTE JaHHu, Bue nmare
PaBo Ja OTTErJIMTe TOBa ChIVIACHE, KAaTO TOBA HE Ce '0Tpa3siBa Ha 3aKOHOCHOOPA3HOCTTA Ha
00paboTBaHETO /10 MOMEHTA HAa OTTEIUISIHE HA ChIVIACHETO.

B W N =

[IpaBoTo na :xajxba 10 HA30peH Oprau

BUE umare npaso Ha xanda j10 Haj3open oprad. Hajopuust opran B PenyGinka bbirapus
¢ Komucusita 3a 3ammra Ha JIMUHATE AaHHH.

ABTOM‘dTIl'HIpﬂHO B3C¢MAHC HA PCIICHHS

Hamiata MHCTHTYLMS HE H3M0JI3Ba aBTOMATH3MPAHO B3EMaHe Ha PELICHUS, BKIOUYMTEIHO
npouanpae.
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